Role Specification

Job Title:

Licensed Aircraft Engineer – Fixed Wing
Direct Reports to: 
Fixed Wing / Avionics Manager
Indirect Reports:
Base Manager
Key Interfaces:
Engineering Teams, 

Pilots, 

Operations, 

Clients
Main Purposes of Position:

Control conduct all aspects of aircraft scheduled and unscheduled maintenance and delegate where necessary to the mechanic team. 
Liaison with:

Internally with the Engineering Staff and Quality Department, and will involve liaison with most Departments within the Company. Externally, with customers on a regular basis.
Main responsibilities and duties:

The Licensed Aircraft Engineer’s post is responsible for the conducting and maintaining the standards of aircraft maintenance. Responsible for overseeing the work on aircraft and ensuring this is carried out in a safe and correct manner to company Procedure.

The post is a hand’s on role and will require that the incumbent actively tales part in the aircraft maintenance.
The Licensed Aircraft Engineer will ensure that any enquiries from customers are managed through to completion providing regular feedback acting when necessary as first point of contact.
To assist with covering line maintenance services activities in out-of-hours circumstances to contracted customers or ADHOC.

In addition to the maintenance aspects of the job, the Licensed Engineer will also have an administration function and is responsible for the following:

Administration

· Ensure that the aircraft documentation is completed in accordance with the company procedures.

· Ensure the hangar hand over book is completed daily as required.

· Ensure audits of the Hangar and Facilities are supported in accordance with Company Procedure as requested by Base Manager.

· Assist with planning scheduled maintenance.

People Management

· Inspire and lead the non certifying, lower grade staff ensuring they are motivated and encouraged to full satisfy their responsibilities.

Additional Responsibilities

· Ensure timecards are correctly completed and forwarded to the Maintenance Administrator in a timely manner.

· Agree to supervise and approve work carried out by other team members not holding company approval/stamp.  

· Ensure the effective completion of any delegated tasks during maintenance activities.

· Ensure the allocated task is complete with the allotted time scales.

· Ensure that the completed tasks are being recorded correctly onto the worksheets and the time recording is accurate. 

· Ensuring that customer’s approval for the work/rectification to be carried out has been obtained and that payment terms, are agreed (if applicable)

· Liaise with other trades and departments within PAE or external Companies as necessary to initiate or complete the assigned task.

· Maintain a high standard of appearance.

· Notify the Quality Assurance Manager or the nominated representative of any defect or incident, which will affect the continuing airworthiness of the aircraft.

· Respond effectively to highlighting, test equipment and tool calibration and or inspection validity expiry dates. In doing so has responsibility for ensuring that all test equipment and tools in use are within calibration and/or inspection validity.

· To take ownership of problems and deal with them in a professional manner.

· To assist with the training and development of the staff.
· To ensure that a safe and just culture is encouraged in the workplace.
· Ensure aircraft maintenance is kept up to date as per the due lists.
· To successfully complete company sponsored training as required, adhering to the bonded training agreements.

· Personally ensuring that you maintain a valid passport for travel with at least six months duration left on the passport at date of return to the UK.

Certification and Legal Responsibilities

· Be conversant with the Company Procedures and have a good understanding of their content and work within the boundaries of the procedures.

· Ensure all work carried out by staff under their supervision complies with the Regulatory Authority and Company Procedures in force at the time of the work carried out.

· Ensure all documentation is completed correctly before the working day ends and a detailed hand over of any work in progress is completed.
· Monitor the quality of work accepted by the certifying engineers to ensure that Company Quality standards are being adhered to.

Health and Safety

· Ensure that the staff working under their supervision obey to the Health and Safety regulations in force at the time of the work being carried out i.e. use of safety goggles, safety harnesses etc.

· Ensure that the highest standards of housekeeping of the hangar and workshops are maintained at all times.
· Safety procedures are adhered to for the task in work i.e. safety barriers, warning notices, staff positioned around the area for function checks etc.
Signed:………………………………………………….  Date:…………………………….

Job Holder:…………………………………………………………………………………….


(Print Name)
